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Product List 
• Basic White Medium Envelopes [159236] $7.50
• Painted Christmas 12" X 12" (30.5 X 30.5 Cm) 

Designer Series Paper [156292] $11.50
• Evening Evergreen 8 1/2" X 11" Cardstock [155574] 

$8.75
• Real Red 3/8" (1 Cm) Double-Stitched Satin Ribbon 

[151155] $7.50
• Fancy Tag Topper Punch [152711] $23.00
• Pine Tree Punch [149521] $18.00

Step 1: Glue back flap 
closed

Step 2: Cut ¼” off one 
short edge of envelope

Step 3: Score other 3 
sides at ¾”

Step 4: Fold along 
score lines and burnish 
with bone folder (Fold 
the opposite way and 
burnish again)

Step 5: Glue 2 ½” X 4” 
piece of DSP between 
score lines. Leave 
room near the cut edge 
to punch holes for 
attaching ribbon.

Step 6: Open Envelope from the cut side and form the bag 
by pinching the bottom corners into a point and folding 
back towards the bottom of the bag. (This process is 
shown in the video and is easier to see than to read about.)


This shows the bottom of the bag. The left triangle has 
already been folded towards the bottom of the bag and the 
right triangle is ready to be folded towards the bottom of 
the bag and glued into place.


NOTE: Try this technique with different size envelopes and 
change the placement of the score lines for different bag 
widths. 
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